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1. Kapra xkomnereHuuii
KonTtponupyemsie komnereHuu (mudp kommerenmun): [1K-2.

Ilnanupyemblie pe3yabTaThl 00ydeHUs (3HAET, yMeeT, BJajieeT, HMeeT HABBIK)

Kon (mm .

(i pp) HNuauxarops! GopMUpyeMBIX KOMIIETCHIMHT

KOMIIETCHIM U

IIK — 2 CnocoOHocTh | 3HATH:

y4acTBOBATh B

HAYEHO 0 COBPEMEHHBIX IPOIIeccaXx, SBICHUSX U TEHACHIUAX B 00IacTH
HapOJAHOMN XYyJI0KECTBEHHOMN KYJIbTYPBIL;

METOINYECKOM PoA yA YARTYPEL,

obecrieyeHnu - METOJIMKY HAIMCAaHUsl HAYYHBIX CTATeH, MporpaMM U y4eOHO-

ACATCIbHOCTH METOINYECKHUX ITOCOOUH JUIS KOJUIEKTUBOB HapoaHOTIO

KOJIJICKTHBOB XYI0’KECTBEHHOTO TBOPYECTBA, STHOKYJIBTYPHBIX YUPEKICHUN U

HapoOgHOro OpraHu3aIuu.

XYI0KECTBEHHOT'O v

TBOpPYECTBA, METB:

ITHOKYJIBTYPHBIX cobupaTh, 000011aTh, KIACCU(PHUIIMPOBATH U AHAIN3UPOBATH

Y4pCXKACHNN U AMITUPUYECKYIO HHPOPMAIIUIO TI0O HAYYHO-METOIHIECKOM

OpraHusanunu JIEATEIIbHOCTH KOJUIEKTUBOB HAPOJHOIO XYA0KECTBEHHOTO
TBOPYECTBA, 3THOKYJIBTYPHBIX YUPEKICHUN U OPraHU3ALNN;
- 000CHOBBIBATH HEOOXOIUMOCTh
B HAyYHO-METOINYECKOM 00ECTIeYeHUH JIeATEIbHOCTH
KOJIJIEKTUBOB HAPOJIHOI'O XYA0KECTBEHHOIO TBOPYECTBA,
JTHOKYJIBTYPHBIX YUPEXKACHUN U OPTaHU3ALIUN.
Baaners:
MeToaaMu cOopa v aHalIu3a YIMIUPHUIECKOM HHPOPMAIINH;
- METOIMKOW HAMMCaHUS HAYYHBIX CTATEH, MporpaMM U yueOHO-
METOJUYECKUX MOCOOUH 17151 KOJIJIEKTUBOB HAPOIHOTO
XYI0KECTBEHHOT'O TBOPYECTBA, STHOKYJIBTYPHBIX YUPEKIAECHUN U
OpraHu3aluu.

2. Ioka3aTeu OlleHUBAHUSA IUVIAHUPYEMbIX Pe3yJbTATOB 00y4eHUsA

B PE3YJIbTATC OCBOCHUA NJUCHUIIIINHEIL, 06yqa10umec;{ JOJIDKHBI:

3HATh.

- TOCYAapCTBEHHOE peryJIMpoBaHHE JTOKYMEHTAlMOHHOTO OOecreyeHusl YIpaBleHUsS B

rOCyJIapCTBEHHBIX OpraHU3alNsiX;
- COBPEMEHHYIO OpraHU3aIHIo0 JOKyMEHTO000pOTa U TeHAeHIINH ncnois3oBanus UKT;
- OPTaHM3aLHIO ONIEPATUBHOIO XPAHEHUS JOKYMEHTOB B TEKYILEM JEIO0NPOU3BOJICTBE;

- OCHOBHBIC TCHACHIUHW pa3BUTUA ACJIOIMPOU3BOACTBA B TIOCYAAPCTBCHHOM allIapare

YIPaBJICHUS U Pa3IMYHBIX OPraHU3ALUAX, B TOM YUCIIE 3THOKYIBTYPHOU C(hepsbl.

yMeTh:

- COCTaBJISATh U OGOPMIISITH YIpPaBICHUYECKUE TOKYMEHTBHI, B TOM 4HCJIE HHPOPMAIMOHHO-

CIIPaBOYHEBIC, B COOTBETCTBHUU C TpC6OBaHI/IHMI/I IIPAaBOBBIX AKTOB U CTAHAAPTOB,




- I'PaMOTHO
JTOKYMEHTO000pOTa;

HCIIOJb30BaTh

ITOMCKOBBIC

BO3MOXXHOCTH

CHUCTEM SJICKTPOHHOI'O

- pa30upaThCs B KIACCU(PHUKATOPAX PA3IUYHBIX BHUJOB, YMETh IOJIb30BATHCS HOMEHKJIATYpPOM
7eJ1, IEPEYHsIMH JOKYMEHTOB CO CPOKaMM XpaHEHHUS);

BJaJ€Th HABbIKAMM:

- IOATOTOBKHU OCHOBHBIX BHJIOB JOKYMEHTOB, UCII0JIb3YEMBIX B JAESITEIBHOCTH
roCy/1apCTBEHHBIX OpTraHU3alNii;
- IpYUeMa, UCIIOJIHEHUS, OTIIPABKU JOKYMEHTOB B TPAJIULIMOHHBIX YCIOBUAX U B YCIIOBUAX
paboThI B AIEKTPOHHOM JOKYMEHTO000POTE.

3. OueHoYHBIE CPEICTBA

4.1. 3agaHus AJd TEKYIIErOo KOHTPOJIA
IIpuMepHBbIii NepedYeHb OLEHOYHBIX CPEACTB
Ne Haumenosanue Xapaxmepucmuka Ilpeocmaenenue
OUEHOYHO020 OUEHOYHO20 cpedcmea OUEHOYHO20 cpeocmea 6
cpeocmea o0C
1 CemuHnap O1ieHOYHBIE CPENCTBA, IlepeueHb TUCKYCCHOHHBIX

TIO3BOJISIOIINE BKITFOUUTh
00yJaromuxcs B mporece
00CyXIeHUS BOIIPOCa,
POOJIEMBI U OIICHUTH UX
YMEHHUE apryMEHTHUPOBATh
COOCTBEHHYIO TOUKY 3pEHHUSI.

TeM JUIsl TIPOBEICHUS
ceMHuHapa

2. Pedepat/acce

Bun camocrosTenprHON
MMCbMEHHOU paboTHI,
HaIIpaBJICHHBIN HA
TBOPYECKOE OCBOCHHE
o0menpodecCHOHaANBHBIX U
PO UITBHBIX
npodeccHOHATBHBIX
JTUCIUTIINH (MOIyJIeH) 1
BBIPAOOTKY
COOTBETCTBYIOILIUX
npodeccHoHATBHBIX
KOMIETECHIUI

Temaruka pedeparon

4. Huckyccus

Huckyccus - 3TO
o0cyXIeHNE Kakoro-anoo
CIIOPHOTO BOITPOCA,
POOJIEMBI. Baxnoi
XapaKTEePUCTUKOU
JIUCKYCCUHU, OTIMYAIOIIECH ee
OT JpYyTrUX BHJOB CIOpAa,
ABIISIETCS
apryMEHTHUPOBAHHOCTbD.
Huckyccus npeanonaraeT
BBIpaOOTKY ¥ aKTHBHOE
MPOABUKEHUE CBOEM TOUYKH
3peHus o U3y4aeMoi
npoOieme, yMEHHe
BBICJTYIIIATh AJIbTEPHATHUBHYIO

Temarnka BOnpocoOB s
00CyXaeHUs
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TOYKY 3pEHHS, BCTYNUTH B

IIOJIEMUKY, Ha OCHOBE
U3JIOKEHUS W ydeTa BCeX
TOYEK 3peHus IPUNTH

K 00bEKTHUBHOMY PE3YJIbTATY.

YpoBeHnb ocBoeHMsi C(P)OPMHUPOBAHHOCTH 3HAHMA, YMEHUI U HABBIKOB

YpoBeHb OCBOEHUs COPMUPOBAHHOCTH 3HAHWH, YMEHUH W HABBIKOB IO JIUCITUTIIIMHE
olieHuBaeTcs B popme OaIbHOM OTMETKU:

"OTaugyHO" 3acTyKUBAaeT CTYACHT, OOHAPYKUBIIUN BCECTOPOHHEE, CUCTEMATHYECKOE U
riy0oKoe 3HaHHE y4eOHO-TIPOrpaMMHOTO MaTepuana, yMEHHE CBOOOIHO BBIMOJHATH 3a/1aHUS,
MPEIyCMOTPEHHBIE TPOTPaMMOM, YCBOUBIIMMA OCHOBHYIO M 3HAKOMBIH C JIOMOJHUTEIHHOU
JUTEPATypOil, pEKOMEHA0BAaHHOM IporpaMMoil. Kak npaBuiio, oneHka "oTINYHO" BBICTABIIsAETCS
CTYJIEHTaM, YCBOMBIIMM B3aWMOCBSI3b OCHOBHBIX MOHATHM JUCUUIUIMHBI B WX 3HAYECHUH JIA
npuobperaemMoit mpodeccuu, IPOSIBUBIINM TBOPUECKUE CIIOCOOHOCTH B IIOHUMAHUH, U3JI0KEHUH
U UCTOJIb30BaHUH Y4eOHO-IPOTPAMMHOI0 MaTepuaia.

"Xopomio"  3acimyKMBaeT CTyAEHT, OOHApYXMBUIMHM IOJIHOE 3HaHUE Y4eOHO-
IIPOrpaMMHOT0 MaTepuasa, yCIelHO BBITOIHSIIOMNNA NPEeTyCMOTPEHHBIE B IPOIPAMME 33J1aHHUs,
YCBOMBILNN OCHOBHYIO JIMTEpPATypy, PEKOMEHJIOBaHHYI0 B mporpamme. Kak npaBuio, olieHKa
"Xopomro" BBICTABISIETCA CTYJEHTaM, IMOKAa3aBIIMM CHCTEMAaTUYECKHUM XapakTep 3HAHUW IO
JTUCLHUIUIMHE U CHOCOOHBIM K MX CaMOCTOSITEIbHOMY IIOMOJHEHHWI0O M OOHOBJIGHHIO B XOJ€
JnanbHEnel yaeOHoM paboThl U TPO(PECCHOHATIBHOMN ACITEIHBHOCTH.

"V 10BIETBOPUTENHHO" 3aCHyKUBAeT CTYACHT, OOHApPY>KUBIIMKA 3HAHUS OCHOBHOTO
y4eOHO-TIPOrPaMMHOTO Marepuaia B 0o0beMe, HEOOXOAMMOM JUIsl JallbHEWIIeH yd4eObl Hu
npeacTosimell paboThl MO CHEIHATBLHOCTH, CIPABISIONIUICS C BBINOJIHCHUEM 3aJaHUIA,
MPEIYCMOTPEHHBIX MPOrpaMMOM, 3HAKOMBIM C OCHOBHOW JIMTEPATypOM, PEKOMEHJIOBAHHOM
nporpammoii. Kak mnpaBwiio, oneHka "yJOBIETBOPUTENBHO'" BBICTABISAETCS CTYACHTAM,
JIOMYCTHUBIIMM IIOIPEIIHOCTH B OTBETE HA DK3aMEHE M INPU BBIIOJHEHUHM 3K3aMEHAIIMOHHBIX
3aJaHMii, HO 00JaAIOIMM HEOOXOAUMBIMU 3HAHUSMH NIl MX YCTPaHEHHs MO PyKOBOJICTBOM
MIPENo1aBaTelIs.

"HeynoBneTBOpUTENbHO"  BBICTABIISICTCS CTYACHTY, OOHapyXuBlIeMy THpoOensl B
3HAHUAX OCHOBHOIO Y4eOHO-NPOrPaMMHOIO MaTepuaia, IOMYCTHUBIIEMY HPUHIMIIHAIbHBIC
OIMOKK B BBINOJHEHUU NPEAYCMOTPEHHBIX Nporpammon 3amanuil. Kak mnpaBuio, omeHka
"HeyIOBJIETBOPUTEIHHO" CTaBUTCS CTYACHTaM, KOTOPbIE HE MOTYT MPOAOIKUTH 00yUEHUE WU
OPUCTYNHUTh K MPO(ECCHOHATBFHOM AESITENbHOCTH MO OKOHYaHWM By3a 0€3 JOMOJHUTENIbHBIX
3aHATUI IO COOTBETCTBYIOIIEN JUCHUILINHE.

OmeHka  «3a4T€HO»  BBICTABISIETCS  CTYIAEHTY,  KOTOpPBIA  IMPOYHO  YCBOWI
IIPEyCMOTPEHHBIN MPOTrPaMMHBIM MaTepuai; MpaBWIbHO, apryMEHTHPOBAHO OTBETMJI Ha BCE
BONPOCH, C TMPUBEICHHUEM IMPHUMEPOB; TMOKa3al TIIyOOKHWE CUCTEeMATU3UPOBAHHBIC 3HAHMUS,
BJIaJIEET NIPUEMAMH PACCYKJIEHUS U COINOCTABIISIET MaTepuall U3 Pa3HbIX MCTOYHHMKOB: TEOPHIO
CBSI3BIBAET C MPAKTHKOM, IPYTUMU TEMaMH JTaHHOTO Kypca, IPYTrUX M3y4aeMbIX IMpeIMeToB; 0e3
OLIMOOK BBIITOJHIII PAKTUUECKOE 3aJaHHE.

OO0s13aTENIbHBIM YCIIOBHEM BBICTABICHHON OIIEHKH SIBJISIETCS MPaBUIIbHAS peyb B OBICTPOM
WIM YMEPEHHOM TeMIle. J[ONOJHUTENBHBIM YCIOBUEM IIOJYYEHHUS OLIEHKH «3ayTE€HO» MOTYT
CTaTb XOPOULIME YCINEXH INpPU BBIIOJIHEHUH CAMOCTOSTENIbHOH W KOHTPOJBHOW paboThl,
cUcTeMaTHyecKasi aKTUBHasl pad0Ta Ha CEMUHAPCKUX 3aHATHSX.

OneHka «He 3a4TeHO» BpICTaBiseTcst CTyIeHTY, KOTOpbIM He cipaBuiics ¢ 50% BOmpocos
¥ 33/1aHU# Oniera, B OTBETAaX Ha Jpyrue BOMPOCHI JOMYCTUII CYIIECTBEHHbIE omnOKu. He Moxer
OTBETUTh HA JIONOJHUTENIbHBIE BOIPOCHL, MPEIJIOKEHHbIE MpenoaaBaTeneM. lLlenoctHoro
IIPEJICTaBICHNS] O B3aMMOCBSA3SIX, KOMIIOHEHTAaX, dTalax Pa3BUTHUS KYJbTYpbl Y CTYIEHTa HET.



OneHuBaeTcs KaueCTBO YCTHOM M NMHCBMEHHOM peun, Kak U MPU BBICTABICHUH ITOJIOKUTEIBHON
OLICHKH.

Tpeoosanus Kk peghepamy/rcce:

Pedepar moskeH B 0013aTeJIbHOM NMOPSAKE MMETh CJeAYIOLIME pa3ieibl:

l. THUTYIBHBIN JHCT.

2. [Tnan-ornaBieHue (B HEM IMOCIENOBATEIBHO HW3JIATAIOTCS HA3BaHUSI ITyHKTOB
paboThI, yKA3bIBAIOTCS CTPAHUIIBI, C KOTOPBIX HAYMHACTCS KK/ MMYHKT).

3. Beenenue  (dbopmynupyercs — aKkTyalbHOCTh — HCCIEAYeMOH  MpOOJIEeMBI,

O6OCHOBBIB3.€TC$I BBI60p TCEMBbI, ONPCACIACTCA €C 3HAYUMOCTDb, YKAa3bIBACTCA LCJIb W 3alda4u,
JIaeTCsl aHAJIM3 MCIIOJIb30BAaHHOM JINTEPaTYPHI).

4. OcHoBHast 4acTh (KaKIObIA pa3fel, J0Ka3aTeIbHO pPACKphIBas OTICIBbHYIO
npoOJIeMy WK OJIHY U3 €€ CTOPOH, JJOTHYECKH SIBIISIETCS] IPOIOJDKEHUEM TPEbIAYIIET0, JAI0TCs
BCE OMNpeACNeHUs] TOHITHI, TEOPETUYECKHE PACCYXKIACHHUE, HWCCICIOBAHHS aBTOpa WU €ro
H3y4deHHUe POOIIEMBI).

5. 3aximoyeHne (TMOABOAATCS WTOTM WM JaeTcsi OOOOILICHHBIM BBIBOJ IO TeMe
paboThI, IPEAIararoTCss PEKOMEHIAINN ).

6. Crniucok nuteparypsl (B COOTBETCTBHH CO CTaHIAPTaMH).

7. [Tpunoxenue (wmoctpaiuu, (Gororpaduu, HArIAIHBIA MaTepuaa MO JaHHON

TeMaTUKe, BUJIC03AMUCH (JUCK).
Hanucanue scce npemnosaraet BbICKa3bIBaHUE MBICIICH Ha ONPEICICHHYIO TEMY B
cBOOOHOM dopMe.

IIpumepHnasi TeMaTuka pedepaton/3cce:

MOKHO 1 B COBPEMEHHOM MHUpPE OOOUTHUCH 0€3 JOKYyMEHTOB?

Ponb 1 3HaueHnEe JOKYMEHTOB B COBPEMEHHOM MHUpe /001mecTBe/ st
KOHKPETHOTO YeJIOBEKA.

Kaxk 6ynyt paborarh ¢ TOKyMeHTaMu B Oymymiem?

BymakHble WK JIEKTPOHHBIC JOKYMEHTHI?

R

Kputepun oneHkn y4eOHBIX AeliCTBHI CTYIEHTOB
(BBICTYILJIEHHE € JOKJIA0OM, pedepaToM, 0 00CYy:KIaeMOMY BOIIPOCY CTYI€HTOB Ha
ceMHMHAapaXx, BbINOJHEHHE KYPCOBOI0 IIPOEKTA).

OuneHka XapakTepucTHKH OTBETA CTY/AEHTA

OT1au4HO - CTYZIEHT TJTyOOKO U BCECTOPOHHE YCBOMJI MPOOIIEMY;

- YBEpEHHO, IJIOTUYHO, IMIOCIEIOBATETFHO M TPaMOTHO €ro
u3JIaracr;

- ONMHPAsICh HA 3HAHUS OCHOBHOMW U JOTOTHHUTEIHHOU JTUTEPATYPHI,
TECHO TPHUBSA3BIBACT YCBOCHHBIC HAYYHBIC ITOJOXKCHHUS C
MPAKTUYECKOH JAESITeTbHOCTHIO;

- yMeJIo 00OCHOBBIBACT M aPTYMEHTHPYET BBIIBUTaeMbIC UM HJICH,
- JIeJIaeT BBIBOJLI M O00OIICHNS;

- CBOOOJTHO BJIAZICET TCPMHUHOJIOTHEH

Xopoio - CTYIOEHT TBEpPAO YCBOWJ TEMYy, TPaMOTHO W IO CYIIECTBY
u3JIaraeT ee, ONMMpPascCh Ha 3HAHUSI OCHOBHOU JTUTEPATYPHI;

- HE JIOMYCKaeT CYIIICCTBCHHBIX HETOUHOCTEIH;

- YBSI3BIBAET YCBOCHHBIC 3HAHMUS C TPAKTUIECKON JACSITENbHOCTHIO;
- APrYMEHTHUPYET Hay4HBIC TOJOKCHHUS;

- JIeJIaeT BBIBOJLI M O000IICHNS;
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- BJIAJEET TEPMUHOJIOTHEN
Y10BIE€TBOPUTEIBHO | TEMa PACKpbITa HEAOCTATOYHO YETKO M IOJIHO, TO €CTh CTYIEHT
OCBOMJI MpoOJeMy, MO CYIIECTBY H3JIaraer ee, OINupasch Ha
3HAHUS TOJILKO OCHOBHOM JTUTEPATYPHI,
- JIOIYCKaeT HEeCYIIECTBEHHbIE OLIMOKU U HETOUHOCTH;
- WCHBITBIBACT 3aTPyJHEHUS B MPAKTUYCCKOM MPUMEHEHHUH
MICUXOJIOTHYECKUX 3HAHUI;
- cnmabo apryMeHTHUPYeT Hay4YHbIC TIOJIOKEHUS;
- 3aTpyaHAETCS B OPMYITMPOBAHUH BBIBOJIOB U 000OIIICHHIA;
- YaCTUYHO BJIQJIEET TEPMUHOJIOTHEN
HeynoBjieTBOPUTENbH | - CTYJEHT HE YCBOUJI 3HAUUTEIHLHONU YacTH MPOOIIEMBI;
0 - JIOMMYCKaeT CYIIECTBEHHBbIC OIMUOKA ¥ HETOYHOCTH TIPH
PacCMOTpEHHH €€;
- HCTIBITHIBAET TPYAHOCTH B MPAKTUYCCKOM NMPUMEHEHHUH 3HAHMUIA,
- HE MOXKET apryMEHTUPOBATh Hay4HbIE MOJTO0XKECHHUS;
- He (hOpMYITHPYET BBHIBOJIOB U 00OOIIICHMIA;
- HE BJIaJIC€T TEPMHUHOJIOTHEH
Tecr
Ne | Bonpoc BapuanTtbl oTBETOB dopmupye
Mmast
KOMIIeTeH
nus
1 K cucreme 1. pacropsIAUTENbHBIE JOKYMEHTBI I1K-2
OpraHMU3alMOHHO- 2. OpraHU3aI[IOHHBIE TOKYMEHTBI
pacopsAUTeNbHOM 3. CTATUCTUYECKUE TOKYMEHTBI
JOKYMEHTALHH 4. IJTAHOBBIE JOKYMEHTBI
OTHOCTCS: 5. yUpeAUTEIbHbIC JOKYMEHTBI
6. MH(OPMaIMOHHO-CIPABOYHbIE IOKYMEHTHI
2 YHaudunupoBaHHas I. cucremMa JOKYMEHTAalMH, CO3JaHHas Mo [IK-2

cucrema

JIOKYMEHTAIIUHU JTO:

eIMHBIM [IPAaBUJIaM U TPEOOBAHUAM, COAEpIKaIIast
uHpopMaInio, HeOOXOAUMYIO Ul YIpPaBICHUS B
omnpenenéHHoN cdepe AesTeTbHOCTH;

TAaHHBIN HAOOD

2. yHU(DULIIPOBAaHHBIE (OPMBI JTOKYMEHTOB,
CUCTeMAaTHU3UpPOBaHHBIE 1o byHKIIIM
YIpaBICHUS;
3. COBOKYITHOCTh JIOKYMEHTOB,
YCTaHOBJICHHBIX B COOTBETCTBHH C PEIIacMbIMU
3aJlayaMu;
4. COBOKYITHOCTh ~ JIOKYMEHTOB, CBSI3aHHAs
eAMHOOOPa3HBIMU
3 Bo3moxxHOCTB 1. I'paxxnanckum koaexcom PO [K-2
HUCIOJIb30BaHUI 2. [IpaBunamu ne10npou3BOJICTBA B
daxcumune Kak (denepanbHBIX OpraHax UCMOIHUTEIBHON BIACTH
COOCTBEHHOM 3. FOCT P 7.0.97—2016
MOMNUCH
peraamMeHTHpyeTcs
4 Kakomy Buny I. OJlaHK MUChMa I1K-2
OJaHKOB 2. o0mmii O1aHk
COOTBETCTBYET 3. 0JIaHK KOHKPETHOTO BHJIa JOKYMEHTA




PEKBHU3UTOB -
l'ocynapcTBeHHbIH
I'ep6 Poccuiickoit
®enepanun, ['epd
CyOnbekTa
Poccuiickoit
®denepanuu,
smbema
OpraHu3aIlvy,
TOBapHbBIA 3HAK
(3HaK
00CITy>)KUBaHHUS),
naTa, MecTo
COCTaBJICHUS WU
W3JIaHUs:

[Topsnok 1. B [IpaBumnax aenonpons3BOACTBA B [1K-2
HAMTUCaHU denepanbHBIX OpraHax UCMOIHUTEIBHON BIACTH
TI0YTOBOTO ajpeca 2. BI'OCT P 7.0.97—2016
YCTAHOBJICH: 3. B [IpaBuinax oka3zaHus yCiayr IIOYTOBOMN

CBSI3U
PexBusut «Bu3a» 1. JOJKHOCTb BU3UPYIOLLET0, €r0 IMOJIHUCS, [K-2
MOKET BKJIIOYATh: pacmGpoBKy (MHUITHATIB U (aMHUIIHS) U JaTy

2. noanuck, pacmudposky (P.1.0), nary

3. JOJIKHOCTB, MOJIHUCH, JaTy

4. JOJKHOCT, TIOIHICH, paciu(poBKY

noamucu (O.1.0)
I'epOoBas meyaTh 1. pEeKIaMHBIX I1K-2
MPOCTABIISIETCS HA 2. HaIIOMUHAHUSX
[MACHBMAX: 3. MpUTIAIIEHUAX

4. rapaHTUMHBIX
5. nH(})OPMAITMOHHBIX

Teker noxkymenra 1. [IpaBuiaMu 1e10NpOU3BOJICTBA B [K-2
COCTaBJISIIOT Ha (benepanbHBIX OpraHax UCMOJHUTEIBHOMN BIaCTH
roCyJapCTBEHHOM 2. 3aKOHOAAaTeNLCTBOM Poccuiickoi
s3pike Poccuiickoit | Penepanun u cyobrektoB Poccuiickoit denepanuu
Denepanyy Wi Ha 3.I'OCT P 7.0.97—2016
roCy/1apCTBEHHBIX
A3BIKaX CYOBEKTOB
Poccuiickoit
®denepanuu B
COOTBETCTBHH C:
B noxymenTtax 1. OT TPETHETO JINIa MHOKECTBEHHOTO YHCIIa [1K-2
(mpukas, 2. OT MEPBOro JIMLAa €AUHCTBEHHOTO YUCia
pacnopspKkeHue u 3. OT TPETHETO JTUlla CAMHCTBCHHOI'O YKUCJia

T.J.) OpTaHHU3aAIINH,
JNEUCTBYIOLIMX HA
MPUHIUIIAX
eIMHOHAYAIINA, a




TaKXKe TOKYMEHTax,
aJpEeCOBAHHBIX
PYKOBOJACTBY
OpraHu3alyu, TEKCT
M3JIararor:

10 | B npakTtuke I. TEKCTY JII000ro o(UIHaIbHOrO JOKYMEHTa [TK-2
odopmiieHus 2. TEKCTY IOKyMEHTa, TIOJITOTOBJICHHOTO Ha
JIOKYMEHTOB dopmate A4
3ar0JIOBOK 3. TEKCTY IOKyMEHTa, TIOJITOTOBJICHHOTO Ha
COCTABIIACTCS K: (opmare AS
4. TEKCTY UCXOISAIINX JOKYMEHTOB, 00beMOM
He Oosiee 5-7 CTPOK.
11 | B cormacoBanuu 1. KOJIMYECTBOM BBIIIIECTOSAIINX WHCTAHITHIA; TIK-2
KOJIMYECTBO TPpUQOB | 2. OpraHH3aIKeii-aBTopoM JT0KYMEHTA,
Ha JOKYMEHTE 3. TUIIOBOU ITPOLEAYPOU IOATOTOBKH
OIIpEeAEIAETCS: AOKYMCHTA,
4. B KQXKJOM CJTy4ae WHIUBUIYaTbHO
5. KOJIMYECTBOM Y4aCTBYIOIIUX B
COIJIACOBAaHWU MHCTAaHUUN
12 | Kakue u3 I. IIpUKa3 I1K-2
MEePEYUCIICHHBIX 2. MUCHMO
HUXKE IOKYMEHTOB 3. MPOTOKOJI
TpeGyroT 4. aKT
YTBepIKICHUS? 3. TIOJIOKEHHE
6. JOKJIaJHAas 3arrcKa
13 | OrmerbTe BapuanTt | 1. (rep0O, amOnema), koA opraHu3aluy, [TK-2

0TBETa, B KOTOPOM
MpaBUJILHO Ha3BaHbI
PEKBU3HTHI OJIaHKA
IIncbMa:

HAaMMCHOBAHHUE OPTaHU3AIMH, CIIPABOYHbBIC
IaHHbIe 00 opraHu3auu, Koa (popmMbl
JAOKYMEHTA, MECTO ISl TPOCTABIICHUSI JaThI
JTOKYMEHTa, MECTO JJIsl TIPOCTABJICHUS
PETUCTPAIIMOHHOTO HOMEPA JJOKYMEHTA, CChIJIKA
Ha HOMEp M JIaTy BXOJSAIIETO JOKYMEHTA;

2. (rep6, ambOnemMa), HANMEHOBAHHE
OpraHU3aIiK, KO OPraHu3anum, 1aTa
JOKYMEHTa, MECTO JJIsl TIPOCTABJICHUS
PETUCTPAIIMOHHOTO HOMEpa JTOKYMEHTa, MECTO
W3JIaHKs JJOKYMEHTA, CChLIIKA Ha HOMEp U JaTy
BXOJISIIET0 JIOKyMEHTA,

3. (rep6, ambONEemMa), HANMEHOBAHHE
OpraHu3aIi, HANMEHOBAHNE BU/Ia JOKYMCHTA,
1ara JJOKyMeHTa, Kox (opMBbI IOKYMEHTa, MECTO
IUTSL IPOCTaBJICHUSI PETHCTPAIIMOHHOTO HOMepa
JTOKYMEHTa, CITPABOYHBIC TAaHHBIC 00
OpraHu3aIiy, CChUIKA Ha HOMEP U JIaTy
BXO/ISIIIIETO JIOKyMEHTA

4. (rep0, oMOnema), HAMMEHOBAHUE
OpraHu3aIiK, CIIPABOYHBIC TaHHBIC 00
OpTaHU3aIMK, MECTO IS TPOCTABIICHHS IaThI
JOKYMEHTa, MECTO JJIsl TIPOCTABJICHUS
PETUCTPAIIIOHHOTO HOMEPA, CChUTKA Ha
pPETUCTPAIIMOHHBI HOMEP ¥ ATy BXOJSIICTO
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JOKYMCHTA, MCCTO IJIA 3arojlOBKa K TCKCTY

14

OTmeTbTE BapuaHT
OTBETa, B KOTOPOM
NPaBUWIEHO Ha3BaHBI
PEKBU3UTHI OOIIIETO
OnaHka:

1. rep0 (sMOsIeMa), HAaUMEHOBAaHUE
OpraHU3aluH, 1aTa JOKYMEHTa, MECTO IS
MPOCTaBIICHHUS PETUCTPAIIMOHHOTO HOMEpa
JTOKYMEHTA, CIPAaBOYHBIC JAHHBIE 00 OpraHHU3alHy,
CCBhLIKA Ha HOMEP U JIaTy BXOJSIIETr0 JOKYMEHTA;
2. HanMEHOBAHHE OPTaHHU3aIMH, KO
OpraHM3alyH, 1aTa JOKyMEHTa, MECTO IS
HPOCTABJICHHS PErUCTPALIMOHHOTO HOMepa
JTOKYMEHTa, MECTO M3JIaHUsl IOKYMEHTA, CChUTKA Ha
HOMEp U JIaTy BXOJSILETO JOKYMEHTa;

3. HaMMEHOBaHUE OPraHU3aIlH, KO
OpraHU3aluH, 1aTa JOKYMEHTa, MECTO LIS
MPOCTaBIICHHUS PETUCTPAIIMOHHOTO HOMEpa
JTOKYMEHTa, MECTO U3/IaHHsl JJOKYMEHTa

4. nu3o0pakeHue repoa, 3MOJIeMbl WK
TOBApHOT'0 3HaKa, HANMEHOBAHUE OPTraHU3alNH,
MECTO JJIsl pa3MEUICHUS IaThl 1 HOMepa
JOKYMEHTAa, MECTO COCTaBJICHHUS JOKYMEHTa

[K-2

15

Kaxue 1oKkymMeHTbI
HE00X0AUMO
3aBEpPUTH NEUATHIO
OpraHu3aIuu:

1. MUChMA O HAMEPEHUSX 3aKITIOYCHUS
JIOTOBOPA

2. MUChMA O TIPETIOKEHUH BBITIOTHSIEMBIX
ycayr

3. rcbMa 00 00s13aTeIbCTBAX IO OILIATE
4. MOJIOXKEHNE 00 OpraHu3aIuu

S. LITATHOE pacIUCaHue

[K-2

16

B xakom Bapuante
OTBETa MPABUILHO
Ha3BaHbI
PEKBU3HTHI,
Mpuaarolme
JTOKYMEHTY
CBOMCTBO
FOPUANYECKOU
CUJIBL:

1. HaVMEHOBaHNE OPTaHU3aINH,
HAaMEHOBAaHME BUA JOKYMEHTA,
PETHCTPAIlOHHBII HOMEp, JaTa, MOIHCH,
neyaTh, rpu¢ yTBEp>KACHUS.

2. HaVMEHOBaHNE OPTaHU3aINH, KO
OpraHu3aliK, HAMMEHOBAHNE BU/1a JOKYMEHTA,
KOJI IOKyMEHTa, MECTO U3/JaHus IOKYMEHTa, /1aTa,
MOJIHCh, IeYaTh, IpU( YTBEPKACHUS, BU3bI
COTJIACOBAHUSL.

3. rocyaapcTBeHHbIH rep6 (repd cyObexTa
denepanun), HAUMEHOBAHNE OPTAHU3ALIUH,
HAaMEHOBAHHE CTPYKTYPHOTO MOApa3AeICHUS,
PETHCTPAIlOHHBII HOMEp, JaTa, MOIHCH,
neyJaTh, rpu¢ coriiacoBaHusl.

4. rocyaapcTBeHHbIN repo (repd cyobexTa
denepanyn), HAUMEHOBAHUE OpPraHU3aINY,
HaMMEHOBaHHE CTPYKTYPHOTO TOAPA3/ICICHHS,
KOJIbl OpraHu3anuu, KoJ GopMbl JOKYMEHTA,
HaMMEHOBaHME BHJIA IOKYMEHTAa, /1aTa
JTOKYMEHTA, pETUCTPALIHOHHBIA HOMED, TOIHUCH,
rpud yTBEPKIEHHS, BU3bI COTIIACOBAHMS, OTTHCK
neyaTi

[TK-2

Kurou k Tecty

1.

1,2,6
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IIpuMepHBIii NepedYeHb BONPOCOB U 3aJaHHH K YK3aMeHY 110 Kypcy:

1.Pa3Butue npencraBieHuil o fokyMmeHTe. Poib ToKyMeHTa B *KHM3HH YelloOBeKa U OOIIeCTBa.
2. JlokyMeHTallMOHHOE 0OecIieueHue YIpaBIeHUs Kak BaKHENIas (QyHKIHS yIIpaBJIeHUs, ee
MECTO CpElU APYIUX YIPABICHUECKUX (DYHKIIMH.

3. TToHATHS «IOKYMEHT», KHOCUTENb HHPOPMALUNY, «TOKYMEHTUPOBAHHAS WH(OPMAIIHD.
4. Uctopruyeckuil ONBIT OpraHru3ali TOKYMEHTUPOBAHUS YIIPABICHYECKOMN AESITEIbHOCTH B
rocyaapcTBeHHbIX yupexaeHusx Poccuu 1970-e-2000-e rr.

5. ®epnepanbhblii 3akoH Poccniickoit denepanuu ot 27 uroins 2006 r. N 149-d3 «O6
uHpopMaLnu, UHOOPMAILIMOHHBIX TEXHOJOTUAX U O 3aILUTE UH(OPMAIIMU»: OCHOBHBIE
IIOJIO’KEHUSI.

6. OTBETCTBEHHOCTD 3a HEIIPABOMOYHBIE JCHCTBUSA C JOKYMEHTAMHU B IMUHUCTPATUBHOM,
YTOJIOBHOM U TPYZAOBOM Kozaekcax Poccuiickoit @enepanumu.

7. PerynupoBanue JAeI0MPOU3BOICTBA U JOKyMEeHTO0O0poTa B Peritamente [IpaButenbcTBa
MOCKBBL.

8. Axtel [IpaButenscrBa Poccuiickoit ®denepannn u IlpaBurenscrBa MOCKBBI O BHEAPEHNUN
JIEKTPOHHOTO JOKYMEHTO0O0POTa B OpraHu3aluy JeSTeIbHOCTH OPraHOB IOCY1apCTBEHHON
BJIACTH.

9. IlpeeMCTBEHHOCTb JOKYMEHTALIMOHHOI'O 00EeCTIeYeHNUs YIIPABICHUS B PA3JINYHbIE IEPUO/IBI
ucropuu Poccun.

10. ®enepanbHOE 3aKOHOAATENBCTBO 00 opranuzanuu JI0OY, TpeboBanus yHupUKALUU U
CTaHJapTU3aLUN.

11. Bnustaue pedopmel 1o nHpOpMaTH3aLKUK TOCYAAPCTBEHHOM CITy>KObI HA HOPMAaTHBHYIO 0a3y
JIEJIONPOU3BO/ICTBA.
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12. Yaudunuposanusie cuctemsl fokymenTaruu. 'OCT P 6.30-2003. YuaudunupoanHas
CUCTEMa OpraHU3alMOHHO-PACTIOPAIUTENbHOMN ToKyMeHTauuu. TpeboBanus K 0(OpMIICHUIO
JIOKYMEHTOB.

13. XapakTepucTUKa OCHOBHBIX BUIOB IOKYMEHTOB B J€JIONPOU3BOJCTBE OpraHU3alliy.

14. MexayHapoIHbIE M HAllMOHAJIbHBIE CTAHJAPTHI B PETYIUPOBAHUH TOKYMEHTALMOHHO-
UH(POPMALIMOHHOTO 00ecIeueH sl YIpaBICHUSI.

15. OcHOBHBIE HaNPABJICHHUS COBEPIICHCTBOBAHUS COCTaBa M JOPM JJOKYMEHTOB B COITUATBHOM
chepe.

16. Buasl JOKyMEHTOB (pacnopsAUTEeNbHbIE, OPraHU3aMOHHbIE, HH()OPMAIIHOHHO-CIIPABOYHBIC)
U UX XapaKTEPUCTUKH.

17. Ilepedynn TOKYMEHTOB C TUIIOBBIMU CPOKAMH XpaHEHHUs. 3HAYCHHUE NIEPEUHEN U MOPSATO0K UX
MPUMEHEHHUS B IEJIONPOU3BOICTBE.

18. Opranu3aimoHHbie POPMBI IETOTPOU3BOACTBA. VX 3aBUCUMOCTH OT CIICU(UKH U
OpPraHU3aIMOHHOMN CTPYKTYPBI YUPEKICHUSI.

19. lokymenToo60poT. OnpeneneHue, XxapakTepucTUKa OCHOBHBIX JIOKYMEHTOITOTOKOB.

20. [IpaBuna opraHu3anuu TOKyMEHTO000pOTa OpraHU3aIH.

21. 1okyMeHTOO000pOT KaK 3P PEeKTHUBHBII HHCTPYMEHT ONTHMHU3ALUHU YIPABICHYECKIX
peLeHui.

22. TexHomorust paboThl ¢ OOpAIICHUSIMHU TPAXKJIaH B JEIOMPOU3BOICTBE OpTraHU3aIIH.

23. TpeOoBaHMsI 3aKOHOAATEIIBCTBA K OpraHU3AIMK pabOThI ¢ OOpaICHUSIMHU TPaK/IaH.

24. Homenkiarypa nei, e€ 3HaueHUe, BUAbl HOMEHKJIATYp J€J, METOAMKA COCTaBICHUS
HOMEHKJIATYp Jel.

25. TloHATHeE «OKCIEPTU3bI LIEHHOCTH) TOKYMEHTOB B JICJIONPOU3BOJICTBE, 3a/1a4H U MOPSIOK
POBEICHUSI.

26. Ocuosueble nonoxxerust PLIT «Muadopmanronnoe odbmectBo 2011-2020 rry». TenneHnnn
Pa3BUTHUS AJIEKTPOHHOTO JOKYMEHTO000pOTA.

27. IlpaBOBOI1 CTaTyC MEKTPOHHBIX JOKYMEHTOB, 3aKOHOIaTEIbHOE 1 HOPMATUBHOE
perynupoBaHHe UCIIOJIb30BAHUSI SJIEKTPOHHBIX JTOKYMEHTOB. DJIEKTPOHHBIE JOKYMEHTHI U 0a3bl
JAHHBIX B COLMAITBHO-KYIBTYPHOU cepe.

[Ipu onpenenennn ypoBHS JOCTHKEHHUI CTYyJIEHTOB Ha HK3aMeHe HeoOX0IMMo oOpaiiarhb
0co0oe BHUMaHHE Ha CIIeyIoIlee:

® JIaH MOJHBIN, pa3BEPHYTHIA OTBET HA TOCTABJICHHBIA BOIPOC;

® TI0Ka3aHa COBOKYITHOCTh OCO3HAHHBIX 3HAHUI 00 00BEKTE, MPOSBIAIONMIASCSI B CBOOOTHOM
OTIEpUPOBAHUHU OHITUSIMHU, YMEHUHU BBIIETUTH CYIIECTBEHHbBIE U HECYILIECTBEHHBIE €TI0
IMMPU3HAKH, IPUINHHO-CIICACTBCHHBIC CBA3U,

e 3HaHHE 00 00BEKTE IEMOHCTPHUPYETCS Ha (OHE TOHMMAHUS €r0 B CUCTEME JaHHOW HAyKH 1
MEXIMCHUTIIMHAPHBIX CBS3EH;

® (OTBECT (bopMmepyeTc;I B TCpPMHHAX HAYKU, U3JIOKCH JIMTCPATYPHBIM A3BbIKOM, JIOTUYCH,
JIOKa3aTeNeH, JEMOHCTPUPYET aBTOPCKYIO TTO3UIUIO CTYICHTA,

® TEOpPEeTUYECKHUE MOCTYIAThl MOATBEPHKIAIOTCSA IPUMEPAMH U3 IPAKTHKH.

@®OC st mpoBeACHUST MPOMEXYTOUYHON aTTeCTallMd OJ00peH Ha 3acedaHuu Kadeapsl
KyJbTYPHOT'O HACJIE€AHs OT 202 rona, mpoTokoa Ne .

Cocrasurens: noi. badanosa O.U.
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